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STERLING COMMERCIAL ROOFING, INC. 
ROOFING AND SHEET METAL 

PRE-EMPLOYMENT APPLICATION 
 

Revised:  5/1/2018 
 

Apprentice/Journeyman Position 
 

In compliance with Federal and State equal opportunity laws, qualified applicants are considered for all positions 
without regard to race, color, religion, sex or national origin, parental status, age, disability, family medical 
history or genetic information, political affiliation, marital status, military service or other non-merit based 
factors. 
 
 
___________________________________________________________________________ 
Last Name           First Name      Middle Initial             
 
___________________________________________________________________________ 
Address (Street Number and Name) 
 
___________________________________________________________________________ 
City                 State             Zip Code                 
 
Contact Phone Number:  _____________________________________ 
 
Date available to begin working: ________________________________________________________ 
 
 
Do you have a current and valid driver’s license? _______________________________________ 
 
 
Do you have a current and valid CDL license? ____________________________________________ 
 
 
If no to the above then are you willing to obtain a CDL license? _________________________ 
 
 
Experience for roofers only (check all that apply): 
 
 Shingles _____ Tile/Slate _____ 
 
 EPDM Adhered ______ EPDM Ballasted _______ 
 
 BUR _____  SBS ______ 
 
 Waterproofing ______  
 
 
Roofing Union Local #:  _______________________ 
 
 
Sheet Metal Union Local #:  ___________________ 
 
 
 Journeyman _____  If you are a journeyman continue on page 3. 
 
 Apprentice: _____  If you are a roofing apprentice continue…… 



 

2 

 
Local 11-Roofing Apprentice Information 

 
The apprenticeship program is located at Indian Head Park, IL (in the Chicago area). 
 
Are you able to travel to Indian Head Park for apprenticeship training?  _______________ 
 
Apprentice Requirements 
 
Must be 18 years old. 
$20.00 non-refundable application (cash or money order). 
Original High School diploma or GED (or proof of 6 months commercial roofing experience may 
take place of diploma. 
Speak and understand the English language 
2 forms of ID (one form must have a photo) 
 Driver’s License 
 Birth Certificate 
 Voters Registration card 
 Social Security Card 
 Aptitude test 
 
The Union will call the apprentice when his/her name is at the top of the list to make 
arrangements for he/she to go in and complete the physical and drug screen. 
 
The apprenticeship is a 5-year program (or you may be hired as a pre-apprentice). 
 
 
 
 
 
 
_________________________________________________________________________ 
Please sign and date. 
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Employment History (start with present or last position) 
 
 
Employer: ________________________________________________________________________________ 
 
Address: _________________________________________________________________________________ 
 
Supervisor: ______________________________________________________________________________ 
 
Phone #: _________________________________________________________________________________ 
 
Job Title: _______________________________________________________________________________ 
 
          From: _________________To: __________________________ 
 
Reason for Leaving: ______________________________________________________________________ 
 
Duties:___________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
 
 
Employer: ________________________________________________________________________________ 
 
Address: _________________________________________________________________________________ 
 
Supervisor: ______________________________________________________________________________ 
 
Phone #: _________________________________________________________________________________ 
 
Job Title: _______________________________________________________________________________ 
 
          From: _________________To: __________________________ 
 
Reason for Leaving: ______________________________________________________________________ 
 
Duties:___________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
 
 
Employer: ________________________________________________________________________________ 
 
Address: _________________________________________________________________________________ 
 
Supervisor: ______________________________________________________________________________ 
 
Phone #: _________________________________________________________________________________ 
 
Job Title: _______________________________________________________________________________ 
 
          From: _________________To: __________________________ 
 
Reason for Leaving: ______________________________________________________________________ 
 
Duties:___________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
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Employer: ________________________________________________________________________________ 
 
Address: _________________________________________________________________________________ 
 
Supervisor: ______________________________________________________________________________ 
 
Phone #: _________________________________________________________________________________ 
 
Job Title: _______________________________________________________________________________ 
 
          From: _________________To: __________________________ 
 
Reason for Leaving: ______________________________________________________________________ 
 
Duties:___________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
 
 
 
 

References 
 
List three references with complete names, addresses and phone numbers. 
 
1.  ______________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
2.  ______________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
3.  ______________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
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Do you understand the physical requirements of a roofing/sheet metal career? ___________ 
 
If so, are you physically capable of heavy manual work and other roofing/sheet metal 
requirements? _________ 
 
Do you have any physical condition which may limit your ability to perform any part of 
roofing or sheet metal? __________ If yes, please explain  
 
_________________________________________________________________________________________ 
 
Please provide any reasonable accommodation requests?  
 
_________________________________________________________________________________________  
 
 
UPON ACCEPTANCE OF YOUR APPLICATION STERLING COMMERCIAL ROOFING, INC. REQUIRES THE FOLLOWING 
or ANY OTHER ACCEPTABLE I-9 VERIFICATION AS PER: 
 
CURRENT STATE LICENSE OR ID 
SOCIAL SECURITY CARD 
 
COMPANY POLICY REQUIRES: 
 
 PRE-EMPLOYMENT DRUG SCREEN 
 PRE-EMPLOYMENT EVALUATION BY WORK STEPS 
 PARTICIPATION IN RANDOM DRUG AND ALCOHOL SCREENS 
 MOTOR VEHICLE REPORT  
 ACCEPTANCE BY A UNION 
 KNOWLEDGE OF SAFETY PROGRAM 

 
 
 
 
 
 

TO BE READ AND SIGNED BY APPLICANT 
 

This certifies that this application was completed by me, and that all entries on it and 
information in it are true and complete to the best of my knowledge.  I authorize you to make 
such investigations and inquiries of my personal, employment, or medical history and other 
related matters as may be necessary in arranging at an employment decision.  I hereby release 
employers, schools or persons from all liability in responding to inquiries in connection 
with my application.  In the event of employment, I understand that false or misleading 
information given in my application or interview(s) may result in discharge.  I understand, 
also, that I am required to abide by all rules and regulations of this company, as permitted 
by Law. 
 
IT IS OUR COMPANY POLICY THAT ALL APPLICANTS HAVE A PRE-EMPLOYMENT DRUG SCREEN.  ALL OUR 
EMPLOYEES ARE REQUIRED TO PARTICIPATE IN RANDOM DRUG AND ALCOHOL TESTING. 
 
The applicant further acknowledges that Sterling Commercial Roofing, Inc. will, due to 
various conditions related to weather, seasons and work loads, may find it necessary to lay 
off employees for periods of time. 
 
 
 
 
 
__________________________________________________________________________________________ 
DATE                         APPLICANT’S SIGNATURE 
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Disclosure and Consent Form: 
Employee Motor Vehicle Record (MVR) 
 
 
1. As a condition of my employment, I give permission to Sterling Commercial Roofing, Inc. and/or its representative(s) to 
obtain my motor vehicle record (MVR). 
 
2. I authorize any agency contacted by Sterling Commercial Roofing, Inc. to provide my MVR. 
 
3. I acknowledge and understand that the information in my MVR is protected by the Driver’s Privacy Protection Act of 
1994. 
 
4. I understand that any job offer made to me by Sterling Commercial Roofing, Inc. may require driving, and the job offer is 
contingent on the review of my MVR. 
 
5. I understand that this consent will remain on record and will act as my authorization for Sterling Commercial Roofing, Inc., 
to procure my MVR at any time throughout the duration of my employment. 
 
6. I understand that I have the right to request a copy of my MVR from the state in which my license is issued. 
 
 
 
Individual's Full Printed Name:  
 
____________________________________________________________________________________ 
 
 
Driver's License Number: ________________________________________         State ______________ 
 
   
Date of Birth: __________________________________ 
 
 
______________________________________________                 ______________________________            
Employee's/Prospective Employee's Signature                                     Date 



Policy Regarding 
Post Offer, Pre-Placement Tests 

 
Post offer/Pre-placement examinations are successful tools utilized to create a safer working environment for 
employees.  With the advent of sports technology applied to the industrial worker, comprehensive stress tests 
monitor heart and musculoskeletal function to detect disease processes, wear and tear syndromes, and many other 
problems that lead to injuries and disability.  Sterling Commercial Roofing, Inc. is willing to pay for such services to 
help its employees remain safe in the workplace and to reduce costs associated with injuries.  Training provided 
during the examinations increases body awareness during work activities to prevent cumulative trauma and to 
successfully reduce injuries.  Furthermore, employee turnover and operating expenses are reduced by maintaining 
properly qualified personnel in each position. 
 
As a result, Sterling Commercial Roofing, Inc. is implementing the WorkSTEPS evaluation program for all 
prospective permanent employees in designated job categories as set forth below.  This program has been in effect 
since 1986, has one of the largest normative databases in the United States, and has proven its success by creating 
safety in the work place.  Recognizing that every job and every employee are different, the tests are utilized to 
determine whether or not the employee can safely perform job duties.     
 
When necessary to enable an otherwise qualified candidate with a “disability” to participate in testing, the Company 
will provide reasonable accommodations provided such accommodations do not cause an undue hardship.  
Candidates, who believe they need an accommodation to participate in the testing program, must request such 
accommodations.  To minimize or avoid delays in testing, the Company asks candidates to advise the Company of 
the need for any accommodation as soon as possible after you have received a conditional offer of employment.   
 
Policy: 
 

Effective October 6, 2015, all persons being hired as a permanent employee in the following positions of a Roofer or 
Sheet Metal worker will be required to successfully complete a functional employment test.  The following is the 
process that will be followed. 
 

1. Candidates should report to personnel office to complete the necessary application forms. 
 

2. A Human Resources manager and/or any other authorized staff member will interview candidates. 
 

3. A Human Resources manager and/or any other authorized staff member will offer employment to those 
candidates deemed to be the most qualified and suitable for the positions sought.  The offer of employment 
will be contingent upon the successful completion of a post-offer drug screen and the functional 
employment test.  

 
4. Upon receiving conditional offers of employment, candidates will be given written job descriptions and 

additional written information regarding the post-offer/pre-placement functional employment test.  After 
carefully reviewing this information and/or consulting with their personal physicians, candidates must 
complete a release authorizing the Company, WorkSTEPS, and the licensed WorkSTEPS testing facility to 
conduct the post-offer functional employment tests.  Requests for accommodations should be noted on the 
release.  Depending on the nature of the accommodation sought, further discussions and/or medical 
documentation may be needed to identify an appropriate accommodation.  Testing will be delayed until the 
interactive process aimed at identifying appropriate and necessary reasonable accommodations is 
completed.  

 
5. Once the Company receives a fully completed release and any requests for reasonable accommodation are 

resolved, the Company will schedule candidates for the post-offer/pre-placement functional employment 
test.   

 
6. Upon reporting to the licensed WORKSTEPS testing facility, candidates will be examined by a licensed 

occupational or physical therapist and their staff. 



 
7. Candidates, who successfully complete the post-offer/pre-placement functional employment test, will be 

informed of a “start” date by the Company Human Resource Manager or other authorized representative.  
 

 The Company will notify candidates who are determined to be “not capable” of performing the essential 
functions of the job.  Since the Company seeks to make employment decisions based on the best available 
objective medical evidence, candidates who receive a “not capable” result or who are unable to complete 
the test should provide the Company with any additional information they believe the Company should 
consider in evaluating the conditional offer of employment.  

 
8. Absent receipt of additional information that persuades the Company that a candidate can safely and 

successfully perform the essential functions of the position sought, the Company will not place candidates 
who fail to successfully complete the post-offer/pre-placement functional employment test.   If the 
candidate provides the Company with information documenting a disability, the Company will analyze the 
medical and functional data relating to the candidate’s functional abilities, limitations and work 
restrictions as such relate to the candidate’s capability to perform essential job functions, with or without a 
reasonable accommodation.  If the Company determines that the candidate is not qualified to perform the 
essential job functions with or without a reasonable accommodation or the candidate would pose a direct 
threat to the health and safety of the candidate or others, which threat cannot be reduced to an acceptable 
level with a reasonable accommodation, the Company will withdraw the conditional offer of employment. 

 
Additional Points: 
 
The costs of post-offer/pre-placement employment test procedures are paid by the company.  Medical information 
collected in connection with such tests will be maintained in confidential files in accordance with requirements of 
the Americans with Disabilities Act (ADA) and the information collected will not be used for any purpose 
inconsistent with the ADA. 
 
The Company is an equal opportunity employer and does not discriminate against individuals on the basis of race, 
color, age, religion, gender, national origin, disability, or any other basis protected by federal, state or local law.   
 
Nothing in this policy is intended to be, and should not be construed as, a contract for any particular term or 
condition of employment.  Unless otherwise set forth in a written agreement signed by the candidate/employee and 
the Company, individuals are employed “at will.”  This means that the Company and the candidate/employee can 
terminate the employment relationship at any time, with or without cause or notice.  If you believe you are employed 
on something other than an “at will” basis, you should advise the Company of such belief in writing.   Failure to do 
so will be deemed by the Company as a further indication that you and the Company agree that the employment 
relationship is “at will.”  
 
Acknowledgment: 
 
I have read the above policy and the attached job description.  I understand that if offered employment it will be 
conditioned on the successful completion of a post-offer drug screen and a post-offer/pre-placement functional 
employment examination. I hereby agree to comply with the above procedure and request that my application for 
employment be processed pursuant to this policy.   
 
 
 
 ____________________________________                 _________________________________                                                      
Signature of Employee/Date                        Company Representative/Date 
 
 
 
 



  

 
Sterling Commercial Roofing, Inc.  

Sheet Metal and Roofing 
Job  Description 

  

 

  

Summary Description 

 

 

Cover roofs of structures with shingles, slate, asphalt, aluminum, wood, metal, and 
sustainable or related materials  May spray roofs, sidings, and walls with material to bind, 
seal, insulate, or soundproof sections of structures.   

  

 

Job tasks but not limited to 

 

 

 Apply alternate layers of hot asphalt or tar and roofing paper to roofs.  
 

 Inspect problem roofs to determine the best repair procedures.  
 

 Align roofing materials with edges of roofs.  
 

 Clean and maintain equipment.  
 

 

 Cement or nail flashing strips of metal or shingle over joints to make them watertight.  
 

 Install, repair, or replace single-ply roofing systems, using waterproof sheet materials 
such as modified plastics, elastomeric, or other asphaltic compositions.  

 

 Cut felt, shingles, or strips of flashing to fit angles formed by walls, vents, or intersecting 
roof surfaces.  

 

 Install vapor barriers or layers of insulation on flat roofs.  
 

 Spray roofs, sidings, or walls to bind, seal, insulate, or soundproof sections of structures, 
using spray guns, air compressors, or heaters.  

 

 Cut roofing paper to size using knives; and nail or staple roofing paper to roofs in 
overlapping strips to form bases for other materials.  

 

 Cover exposed nailheads with roofing cement or caulking to prevent water leakage or 
rust.  

 

 Install partially overlapping layers of material over roof insulation surfaces, using chalk 
lines, gauges on shingling hatchets, or lines on shingles.  

  
 Waterproof or damp-proof walls, floors, roofs, foundations, or basements by painting or 

spraying surfaces with waterproof coatings or by attaching waterproofing membranes to 
surfaces.  

 

 Mop or pour hot asphalt or tar onto roof bases.  
 

 Cover roofs or exterior walls of structures with slate, asphalt, aluminum, wood, gravel, 
gypsum, or related materials, using brushes, knives, punches, hammers, or other tools.  

 

 Apply plastic coatings, membranes, fiberglass, or felt over sloped roofs before applying 
shingles.  

 

 Remove snow, water, or debris from roofs prior to applying roofing materials.  
 

 Smooth rough spots to prepare surfaces for waterproofing, using hammers, chisels, or 
rubbing bricks.  

 

 

 



 Glaze top layers to make a smooth finish or embed gravel in the bitumen for rough 
surfaces.  

 

 Apply gravel or pebbles over top layers of roofs, using rakes or stiff-bristled brooms.  
 

 Punch holes in slate, tile, terra cotta, or wooden shingles, using punches and hammers.  
 

 Apply modular soil- and plant-containing grids over existing roof membranes to create 
green roofs.  

 

 Apply reflective roof coatings, such as special paints or single-ply roofing sheets, to 
existing roofs to reduce solar heat absorption.  

 

 Attach solar panels to existing roofs, according to specifications and without damaging 
roofing materials or the structural integrity of buildings.  

 

 Install attic ventilation systems, such as turbine vents, gable or ridge vents, or 
conventional or solar-powered exhaust fans.  

 

 Install layers of vegetation-based green roofs, including protective membranes, drainage, 
aeration, water retention and filter layers, soil substrates, irrigation materials, and plants.  

 

 Install skylights on roofs to increase natural light inside structures or to reduce energy 
costs.  

 

 Install solar roofing systems that have energy-collecting photovoltaic panels built into 
roofing membranes, shingles, or tiles.  

  

  

 

  
Work Activities 

 

 Performing General Physical Activities  Performing physical 
activities that require considerable use of your arms and legs and 
moving your whole body, such as climbing, lifting, balancing, walking, 
squatting, and handling of materials.  

 

 

  apply adhesives, caulking, sealants, or coatings  
 

  paint walls or other structural surfaces  
 

  climb up and down ladders or scaffolding  
 

  cut, shape, fit, or join wood or other construction materials  
 

  build or repair structures in construction, repair, or manufacturing 
setting  

 

 walk while carrying tools and materials, may exceed 100ft  
 

  install prefabricated building components  
 

 install siding or sheeting  
 

  move or lift heavy objects  
 

  clean rooms or work areas  
 

  repair cracks, defects, or damage in installed building materials  
 

  install shingles, tile, slate, asphalt, or related roofing materials  

 
Getting Information  Observing, receiving, and otherwise obtaining 
information from all relevant sources.  

 

 

 read tape measure  
 

 
                                                                                                     

 

  



  Important Qualities: 

Balance:  Work is done on steep slopes and flat roofs at significant heights.  Workers should have       
excellent balance to avoid falling. 

 
Physical stamina:  Workers must have endurance to perform strenuous duties throughout the day.  
They spend hours on their feet, bending and squatting often in hot temperatures. 

 
Physical strength:  Workers often lift and carry heavy materials.  Must be able to carry and lift up to 
100lbs. 

 
Unafraid of heights:  Because work is often done at significant height workers must not fear working 
above the ground. 
 
Dependability:  Jobs need to be completed within certain timeframes which requires workers to be 
reliable, responsible, dependable, and able to fulfill obligations. 

 

 Education: 

        Must have a high school diploma or GED. 

Evaluating Information to Determine Compliance with Standards  Using relevant information 
and individual judgment to determine whether events or processes comply with laws, regulations, or 
standards.  

 

  adhere to safety procedures  

  perform safety inspections in construction or resource extraction setting  

 
Controlling Machines and Processes  Using either control mechanisms or direct physical activity 
to operate machines or processes (not including computers or vehicles).  

 

 

  use hand tools  
 

  use power or mechanical equipment 
 

 








